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3. On the For E-Business Point of Contact screen enter your organization’s 
DUNS number and MPIN. 
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Assigning the Authorized Applicant Role 
 
Instructions for Assigning the Authorized Applicant Role 
Follow the steps below to assign the Authorized Applicant Role. 
 

1. Login to the E-Biz POC section of Grants.gov by clicking on the link in the 
right navigation menu under Quick Links in the blue box, E-Biz POC 
Login on any Grants.gov page. 

 
2. This will take you to the For E-Business Point of Contact screen. Enter 

your organization’s DUNS number and MPIN.  
 

3. Once you are logged in, click the Manage Applicants link on the left of 
the screen. This will take you to the Manage Applicants screen. 

 
4. Select the name of the person for whom you want to assign the 

Authorized Applicant role by clicking in the checkbox next to that person’s 
name. 

 
5. Click the Reassign Roles button.  
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6. This will take you to the Reassign User Roles screen. Select the 
Authorized Applicant role in the Remaining Roles box by clicking it. Click 
the double arrow pointing toward the Current Roles box. 

 
7. To save your changes, click the Continue button. The AOR will now be 

able to submit an application. OR to cancel your changes, click the 
Cancel Reassign button. 

 

 
 

8. Once you have reassigned roles, the applicant is now authorized and can 
submit applications on Grants.gov. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  


